KUMC RESEARCH INSTITUTE PROCEDURES FOR LIMITED SUBMISSIONS
Occasionally, a sponsor will limit the number of applicants that may apply to a funding opportunity.  When that occurs, the KUMC Research Institute announces the funding opportunity as a “Limited Submission”.  The process is as follows:
· The KUMC Research Institute issues a Broadcast Announcement to all faculty (KUMC – Kansas City & Wichita Campuses) as *LIMITED*
· The Broadcast Announcement includes the solicitation information (URL, sponsor deadline, number of applicants allowed, etc) as well as the internal deadline and guidelines for the pre-proposal*.

· If the number of pre-proposals does not exceed the limit, the PI(s) are notified and the application process may go forward.

· If the number of pre-proposals does exceed the limit, the Associate Vice Chancellor for Research Administration organizes a committee to review the pre-proposals based on the solicitation criteria.

· Once the Review Committee has made its decision, all PIs will be notified as to whether or not they may proceed with their application.

Instructions as they appear in the Broadcast Announcements:

If you plan to submit a pre-proposal*, please alert Sponsored Programs Administration at spa@kumc.edu one week prior to the internal deadline.  This information will assist SPA in organizing the review committee.

If the number of pre-proposals exceeds the mandated limit, an internal review committee will be formed to review all pre-proposal submissions.  The committee's intent is to select a proposer by [Date, XXXX], thereby giving the proposer [ ] weeks to complete the LOI submission, and another four weeks to complete the application.  If you have any questions about the solicitation or the process described above, please contact Sponsored Programs Administration, spa@kumc.edu.

*The pre-proposal should include (1) a three-page narrative [describing the proposed research, including key personnel and partnerships, addressing any special components requested in the agency’s solicitation, and a generalized yearly budget, and (2) a short vita for the PI and the co-investigators. Investigators may include suggestions of faculty members for whom they believe are especially well qualified to evaluate pre-proposals for this initiative. Please submit this material electronically to Sponsored Programs Administration, spa@kumc.edu, by 5pm on [Date, XXXX].

Depending on the restrictions in the funding opportunity, slight variations to a Limited Submissions announcement may occur. If you have any questions regarding the Limited Submissions process, please contact Sponsored Programs Administration at spa@kumc.edu
