
University of Kansas Medical Center Clinical Trial Processing 
A clinical trial is a study designed to assess the safety and/or efficacy of drugs, devices, 

diagnostics, treatments, or preventive measures in humans. 
 

Revised 4/30/07 
CRA = Clinical Research Administration Division of The Research Institute, Inc. 6009 Wescoe, ext 8-0082 or ext. 8-1484 
SPA = Sponsored Programs Administration at 6009 Wescoe, ext. 8-5238 
HSC = Human Subjects Committee = IRB = Institutional Review Board 
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PI prepares forms per agency guidelines. 
SPA will assist with: 
a. NIH Form Page 1 

(Face Page) 
b. NIH Checklist form 

Submit to SPA at least 10 days before 

 grant submission deadline (paper, electronic is12 
days prior):  

a. original grant application  
b. two (2) copies of the application in submission 

ready format  
c. grant guidelines or URL 

 

When the funding agency is ready for the 
HSC process, the PI contacts the CRA 

regarding HSC submission. 

Submit to SPA at least 10 days before 

 grant submission deadline (paper, electronic 
is 12 days prior):  

a. original grant application  
b. two (2) copies of the application in 

submission ready format  
c. Grant guidelines or URL 

When the funding agency is ready for the HSC 
process, HSC submission begins. 

PI submits to HSC or CRA submits upon PI 
request. 

Contact: 
RI/Clinical Trials Division (CRA) 

6009 Wescoe, ext. 81484 or 81242 
Set up process for a privately funded trial 

SPA reviews application. 

PI will be contacted if changes are required. 
SPA obtains institutional sign-off. 

Original application is returned to PI to mail to 
funding agency. 

 
CRA will prepare consent and paperwork for IRB review and begin set up process, when requested by PI/staff. 

CRA services are found at: http://www2.kumc.edu/researchinstitute/cra/index.html 
 
 

SPA reviews application, 

PI will be contacted if changes are required. 
SPA obtains institutional sign-off. 

Original application is returned to PI to mail to 
funding agency. 


