REQUEST FOR INTERNATIONAL RESIDENT ROTATION
Resident:  _______________________________ Department: _______________________________

Dates of Rotation: _____________________


· Contact Judith Reagan, Director of International Programs, at least 6 months in advance.
· Contact KUMC Travel Audit at least 2 months in advance to have your travel request approved so that you will be covered by Worker’s Compensation during your rotation.
· Notify the Administrative Coordinator for Graduate Medical Education (GME) at 5-6810 that you are planning an international rotation at least two months in advance.  Submit the objectives of the planned rotation to the international preceptor and to the GME Office.

· Submit the preceptor’s Curriculum Vitae to the GME Office as soon as possible.

· Request that the preceptor to write a letter to your Program Director approving the rotation. Letter should include your name, the name of the foreign institution, and the dates of rotation.  

· Contact Pam Foerster, Nurse Manager-Employee Health, to receive a list of shots required by the foreign country.  Shots must be administered in the Employee Health at KUMC to ensure compliance.  

· Contact Payroll to ensure your stipend will be placed in a bank account that is accessible to you.

· Check to see if your medical license will expire while you are on rotation in the foreign country.

Upon return, debrief the Program Director or another KUMC faculty member (clinician) concerning the international rotation.  It is recommended that you complete a physical prior to returning to work at KU.   This physical is not mandatory; however, if you visited a country during an outbreak of disease, returning to KUMC could place patients at risk. Your Program Director will determine whether you should take a physical before returning to work.
PROGRAM DIRECTOR

· Speak directly with international preceptor by telephone at least 2 months before the planned rotation to ensure all parties agree that the rotation should occur. Notify Assistant Dean for GME.
When all of the above is completed, the Program Director will submit a letter of approval to the Assistant Dean for GME to notify GME of the Program Director’s approval.
GRADUATE MEDICAL EDUCATION
· GME will verify that institution, if applicable, is listed in the World Directory of Medical Schools, published by the World Health Organization (WHO).
· GME will logon to the U.S. Department of State website, http://www.state.gov to determine if there are any restrictions on entering the foreign country or if other problems are occurring in the region.

When all of the above is complete, the Assistant Dean for GME will initial the letter from the Program Director authorizing the elective rotation in a foreign country.
Note: Once a resident receives approval to perform an elective rotation in a foreign country, resident is on official business from the University and must comply with all policies and procedures of the University of Kansas Medical Center and of the host country. 
A copy of all correspondence regarding all of the above matter must be permanently maintained in the resident’s file.  QUESTIONS? Contact Angela West in the GME Office, University of Kansas School of Medicine, at 913-945-6810.
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