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NAVIGATING TO THE PROCESS MONITOR

Navigation

cing registry content - Windows Internet Explorer

N |§, hittp: ffmerabbit kume, edu: 7010/ pspfa9cp 1 JEMPLOYEE /ERP h)7tab=DEFAL

{:f '1'% I @ Emplovee-facing registry content l
ORACLE

Personalize Content | Layout

Menu
Search:

®
[> My Favorites
[ KUMC 1
[> Supplier Contracts .
[> Vendors
[» Purchasing
[ eProcurement
[> Services Procurement
[ Project Costing
[» Accounts Payable
[> Cemmitment Control
[» SCM Integrations
[> Set Up Financials/Supply Chain
[» Enterprise Components
[ Worklist
[> Tree Manager
[» Reporting Tools
[» PeopleTools —
— My Personalizations
— My Dictionary

Click Worklist in the menu.

ORACLE’

WWorklist

Search: in Menu =
| ® Worklist
> My Favorites

& KUMC Maintain worklist settings and monitor workiist

[+ Supplier Contracts = Worklist = Worklist Details =

I Vendors =] Reviow a workist = Review workist detais Navigator

[z Purchasing

[ eProcurement

[ Services Procurement

I Project Costing . . . .

& Accounts Payable 2. Click Navigator icon or menu item.

[> Commitment Control

[» SCM Integrations

[> Set Up Financials/Supply
Chain

(- Enterprise Components

- Tree Manager

- Reporting Tools

- PeopleTools

— My Personalizations
— My Dictionary
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NAVIGATING TO THE PROCESS MONITOR

Navigation (continued)

KUMED Processes

v i

Billing & Receiving

Journal Voucher Request

Requisition & Receiving Sofiware Compliance

)

o
v

Manage Asseis

=

e |®

Process Moniter ARMD0,/91 Dnaging System

%

Analyze Controlled Budgeis

£ £

PO Detail Report PTD Expense Report

Funding Information

%
&

YTD Pay Expense Download

Grant Manager Report

4. Click Process Monitor icon.

v

Process Monitor

5. Click Process Monitor icon.

3. Click Financial Reports icon.
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PROCESS MONITOR

The Process Monitor displays the Process List, or the history of reports that you have run in PeopleSoft. By default, the list displays only those
reports that you have run in the last day, but it may be adjusted to show reports run as long as 99 days ago. The list displays each report's Run
Status, which indicates whether it has completed successfully, is still in process, or produced an error. Reports that were started erroneously or
that “hang up” (continue to process without completing or producing an error) may be canceled and deleted from the Process Monitor. The
Refresh button is used to update the report information on the page.

Process Monitor

{ Process List

User ID; |PSHETTLERQ|C, Type:
Server. | Name:
Run Distribution

Status: Status
Process List

Select Instance Seq. Process Type
759366 SQR Report

759365 SQR Report

759364 SQR Report

Last: ‘I|Days « [ Refresh |

‘Q Instance: ‘ to

i Save On Refresh

Customize | Find | View

Process

User Run Date/Time
Hame — -

F
Al

Run Status

JAPO31  PSHETTLEROE 08/07/2008 1:07:57FPM CDT Success

JGLO3EC PSHETTLEROE 285274‘2008 11421440

JGL141 PSHETTLEROE

08/07/2008 10:46.36AM
CDT

Success

Error

Distribution
Status

Posted

Posted

Posted

First [ 13012 ] Last

Details
Details

Details

Details

By default, the Process List displays the reports you have run in the
last day. The most recent report is at the top of the list. Note the
Run Status of each report.

Run Status Description

Queued Report is in line to be processed

Initiated Report has started

Processing Report is in process

Posting Report is being finalized

Report is complete and has

Success ;
been emailed

Error Report failed

To change the range of reports displayed, complete the following
steps:

1. Make changes to the Last field.
¢ In the box, enter the desired number.

¢ Using the drop-down arrow, select either Days, Hours or
Minutes.

2. Click .
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PROCESS MONITOR

PeopleSoft will prevent you from running multiple instances of the some reports at the same time. Thus, if one instance of a report is stalls in
processing, a second instance of that report cannot be started until the first one has ended. Use the Process Monitor to cancel a stalled report.

Cancel an Entry

Process List

User ID: [PSHETTLEROQ, Type: [ ~uase [Days  v| Refresh
Server: | Hame: C, Instance: to
Run Distribution b Save On Refresh

Status: Status
Process List Customiz v 8 rist[{1sars [ Last

Process Distribution 1. Click the Details link for the report you wish to cancel.

User Run Date/Time Run Status Details
Hame — - = Status -

759368 SQR Report JGLO38C PSHETTLEROE 08/07/2008 3:04:09PM CDT Processing  MIA Detail;

Select Instance Seq. Process Type

759367 SQR Report JGLO38C PSHETTLEROE 08/07/2008 3:00:32PM CDT Success Posted Details
759366 SQR Report JAP0O31  PSHETTLEROE 08/07/2008 1.07:57PM CDT Success Fosted Details

08/07/2008 11:12:144M

759365 S0R Report JGLO38C PSHETTLEROE coT Success Posted Details

08/07/2008 10:46:36AM

759364 SQR Report JGL141 PSHETTLEROE coT Error Posted Details

Process Detail

Instance: THO368 Type: SQR Report
Hame: JGLO3EC Description: Run User AM 90/91 Report

Run Status:  Processing Distribution Status: MN/A

Run Control ID: Reports Hold Request

ocation senvet Queue Request 2. Click Cancel Request radio button.
—O
Server. PSUNK Cancel Request

Delete Request 3. Click OK . The Report Status will be listed as
Restart Request Canceled, another report of the same type may be started.

Recurrence:

Request Created On: 08/07/2008 2:04:11PM CDOT Parameters Transfer
Run Anytime After:  08/07/2008 2:04:09PMW CDT Message Log

Began Process At:  08/07/2008 2:04:26PM CDT Batch Timings

Ended Process At: View Log/Mrace

OK Cancel
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PROCESS MONITOR

Delete an Entry

{ Process List

User ID: |[PSHETTLERO|Q, Type: Last: [Days  v| Refresh
Server: ¥ | Name: Q Instance:| | to | |
Run Distribution o~ Save On Refresh

Status: Status
Process List ize | Find - 1. Click the Details link for the report you wish to

Select Instance Seq. Process Type e o— Run DateTime Run Status W Details dEIete-

759368 S0R Report JGLO38C PSHETTLEROE 08/07/2008 3:04:09PM CDT Success Fosted Details
758367 S0R Report JGLO35C PSHETTLEROE 08/07/2008 3:00:32FM CDT Success Fosted Details
759366 S0R Report JAP031  PSHETTLEROE 08/07/2008 1:07:57PM CDT Success Fosted Details
759365 S0R Report JGLO35C PSHETTLEROE 08/07/2008 11:12:14AM CDT Success Fosted Details

759364 SQR Report JGL141 PSHETTLEROE 08/07/2008 10:46:36AM CDT Error Posted MSP

Process Detail

Instance: 759364 Type: S0OR Report
Name: JGL141 Description: Project/Grant Summary
Run Status:  Error Distribution Status: Posted

Run Control ID: RUMNJGL141 Hold Request

Location: Senver Queue Request
Cancel Request

—O Delete Request  Click QK

Restart Request
Click to see the report removed from

Request Created On: 08/07/2008 10:46:36AM CDT Parameters  Transfer the Process List
Run Anytime After:  03/07/2008 10:46:36AM CDT Message Log

Click Delete Request radio button.
Server: PSUMX

Recurrence:

Began Process At 08/07/2008 10:46:42AM CDT Batch Timings
Ended Process At 08/07/2008 10:46:53AM CDT Wiew Loag/Trace

Cancel
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APPENDIX

Assistance

Questions regarding how to utilize the PeopleSoft Process Monitor panels should be directed to PeopleSoft Support at ext. 8-1121.

The office is usually staffed from 8:00 AM to 4:00 PM. In the event no one is available to assist, you may leave your question on the office Audix
voice mail system, and we will return your call.
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