Configuring Internet Explorer to work with PeopleSoft
Both the PeopleSoft HR and Financials systems are compatible with either Internet Explorer (IE) version 6 or
version 7. In order to avoid losing your PeopleSoft window, it may be necessary to change some default settings
in your browser.

Setting #1 — Unchecking the “Reuse windows for launching shortcuts” box (applies to |E version 6 or 7)

Step 1 — Select the Tools menu, then Internet Options.
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Step 2 — Select the Advanced tab.

General | Security | Privacy | Content | Connections | Programd] Advanced

Settings:

| Enable folder view for FTP sites ~
Enable Install On Demand (Internet Explorer]
w*| Enable Install On Demand [Other)
| Enable offline items to be synchionized on a schedule
| Enable page transitions

Enable Personalized Faworites Menu .-
| Enable third-party browser extensions [requires restart]
| Enable visual styles on buttons and controls in web pages

Force offscreen compositing even under Terminal S erver [requ
| Motify when downloads complete
v

Reuse windows for launching shortcuts

Show friendly HTTP error messages

Shaw friendly UALs

Show Go button in Address bar

Underline links

(@) Ahways ~

| >

Fiestore Defaults

Step 3 — Uncheck the box labeled “Reuse windows for launching shortcuts.” If the box is already
unchecked, no changes are needed.

Step 4 — Click OK.

Setting #2 — Setting the “Open links from other programs in:” option (applies only to |E version 7)

Step 1 — Select the Tools menu, then Internet Options.
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Step 2 — On the General tab, click the Settings button in the Tabs area.

Internet Options

Genersl ‘curity’ Privacy | Content | Connections | Programs | Advanced

Home page

Ta cteake home page tabs, bype each address on its own line.

[ use gorrent | [ usedefaul | [ Use plark

Browsing histary

| Delsks tsmporary files, history, cookiss, ssved passwords,
) and web form information.

Search
:( _) Change search defauls. Settings
&
Tabs
Change how webpages are displayed in Setkings :
tabs,
Appearance
Colars ] [ Languages ] [ Fants ] [ Accessibility ]

Step 3 — Set the “Open links from other programs in:” option to either
A new window
OR
A new tab in the current window

[“]Enahie Tabbed Erowsing (requires restarting Internet Explorer)

‘Warn me when closing multiple tabs

lways switch ko new tabs when they are created

nable Quick Tabs {requires restarting Internet Explorer)
[[]open only the first home page when Internet Explorer starts
©pen new tabs next to the current tab

| Open home page For new tabs instead of & blank page

When a pop-up is encountered:
(O Let Internet Explorer decide how pop-ups should open
(%) Always open pop-ups in a new window

() always open pop-ups in & new tah

Open links From ather programs in:
() & new windaw
() & new kab in the current window
() The current tab or window

[ Restare defaults OK I [ Cancel

Step 4 — Click OK twice.



