	PLANNING FORM FOR STUDIES CONDUCTED IN THE HUMAN PERFORMANCE LABORATORY

	The purpose of this checklist is to (1) provide a guide for investigators planning a study in the HPL that covers the steps required to conduct a study there, and (2) make sure investigators and HPL staff are on the same page with regard to responsibilities.

	HPL Research Project Steps
	Person responsible for accomplishing step

	1. Develop the research idea, research question(s) and proposal.
	 FORMCHECKBOX 
 investigator

	Comments or details:       

	2. Develop the consent form and protocol to be submitted for IRB approval.
	 FORMCHECKBOX 
 investigator

	Comments or details:       

	3. Verify all personal involved in the study is up-to-date on training (Human subjects, HIPPA)
	 FORMCHECKBOX 
 investigator

	Comments or details:       

	4. Develop custom equipment and software needed (if any) for the tasks to be done in the HPL
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	5. Develop the detailed protocol needed for testing – every step done in the HPL is outlined.
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	6. Develop the measurement plan (what will be measured, using what equipment, sampling rate, sample time, file names, etc)
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	7. Develop the scripts that will be read to the subject
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	8. Subject recruitment, phone screens, scheduling for HPL testing
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	9. Subject physical assessments (most likely part of the subject screening)
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	10. Clinical assessments (if done in the HPL)
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	11. Subject setup (e.g. putting on markers, electrodes, etc.) 
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	12. Personal responsible for the subject while in the lab, including meeting them at the COA front door, bringing them to the HPL, responsible for their safety throughout testing, then returning the subject to the COA front door.
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	13. Personal responsible for laboratory setup, data collection, data quality checks, and running the needed HPL equipment
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	14. Data backup and storage
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	15. Data analysis programming
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	16. Running the data analysis programs to extract outcome variables
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	17. Data management – put the outcome variables in to the proper form for input into stats program (SPSS, SAS) for stats analysis, updating as subjects are tested.
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	18. Statistical analysis of the outcome variables
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	19. Interpretation of results
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	20. Presentation development
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       

	21. Manuscript development
	 FORMCHECKBOX 
 investigator           FORMCHECKBOX 
 HPL staff  -      

	Comments or details:       


